
 
University Class Repeat Policy --
https://confluence.rowan.edu/display/POLICY/Repeating+a+Course+Policy  

1. In the event that a student repeats a course, the grade received for the repeated course will 

constitute the final grade for that course for cumulative G.P.A. purposes whether the grade is higher 

or lower than the grade received in the original course. The original grade, although not counted in 

the cumulative G.P.A., remains on the student's transcript. 

2. The same course may not be taken more than twice, including withdrawals, unless noted otherwise 

in the course description or unless approval from the department chairperson is granted. The 

approval by the chairperson is for one repetition of the course (following the second 

attempt), and each repetition will require separate approval. Previous approval is no guarantee of 

approval for future repetitions. This policy is retroactive and approval is needed under this policy 

using the current form. 

3. Except for general education and Rowan Experience courses, more stringent restrictions may be 

determined by the individual departments/colleges, only to meet standards recommended by 

accrediting bodies, statutory regulations, and/or professional societies. 

Departmental Repeat Course Policy 
1. No student will be granted a third opportunity unless ALL of the following conditions 

apply: 

a. A student failed to reach a course benchmark a second time.  For example, if a 

student earns a D or F in a pre-requisite course that has a C- benchmark to move 

forward to the next class.  A student may not repeat a class for a third time to 

simply improve their grade. 

b. There are documented extenuating circumstances. These may include but may 

not be limited to: 

i. Documented family or personal emergency that required or caused 

student to miss a significant portion of the second attempt semester  

1. Must show documentation that notified the Dean of Students to 

be considered 

ii. Student illness that required or caused them to miss a significant portion 

of the second attempt semester 

1. Must show documentation that notified the Dean of Students to 

be considered 

c. In addition to the above, the student must be in compliance with ALL other 

benchmarks within the student’s registered major before being considered for 

the third attempt.   

d. There is an open seat within the respective class’s concurrent semester add/drop 

period. 
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i. The Chair will not sign an approval until there is an open seat during the 

add/drop of the semester the student wants to take it. 

2. If a student does not reach the programmatic or university related required benchmark 

for a course the second time, a third attempt will not be granted unless the above 

conditions exist. 

Administrative Process 

1. Failing to reach a required course benchmark for the first time.  The student will meet 

with their academic advisor to discuss and sign a contract indicating the student will 

only have a second attempt to complete the benchmark grade required for their 

respective major.   

2. Failing to reach a required course benchmark for the second time.  The student will 

again meet with their academic advisor to discuss the student’s academic options.  The 

student has the right to petition to take the course a third time in the event they meet 

the above departmental conditions to the Departmental Academic and Student Affairs 

Committee (ASAC).  The ASAC will make a recommendation to the Department Chair 

based on the above policy.  The Chair for the Department of Health and Exercise Science 

will make the final decision on third time attempts to take a course.   

a. Petition Submission Deadlines 

i. Students must petition to repeat a course for a third time to the ASAC 

within 7 days after grades are posted to be considered 

ii. The ASAC will meet with the student within 14 days after being notified 

by the student 

iii. The ASAC will make the recommendation to the Department Chair within 

7 days after meeting with the student. 

iv. The Department Chair will make a final decision on 3rd time petition 

within two weeks of being notified by the ASAC.  

b. Department Chair Decision Outcome 

i. Granted:   

1. The student must wait until the add/drop period of the semester 

taking the course to register for a third attempt at a course.  This 

will ensure that students that have not had an attempt do not get 

closed out of a course that may delay their graduation. 
 

a. It will be the student’s responsibility to bring the request 

to take the course form (found at: 

http://www.rowan.edu/provost/registrar/forms/reg_3rd_

time.pdf) to the Department Chair prior to the add/drop 

deadline for signature.   
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b. Failure to acquire the Chair’s signature prior to the 

add/drop deadline will result in the student not being able 

to add the class. 

ii.   Rejected: 

1. The student will meet with their academic advisor to discuss their 

academic options.   

 

 


